
 
 
 
 

 
3/26/20 
 
Dear Gateway Families: 
 
In my letter to you about distance learning expectations on 3-23 it was stated that we would have the instructional 
logs turned in by Blackboard.  After discussing this with our team leads it was discovered that this was not going to 
be logistically possible.  Due to this we have devised a new plan for parents to be able to submit these forms. 
 
Many of you are already familiar with our online absence submission that is on our Gateway App and the parent 
tab of our website.  Using this same technology, we have created a new online file submission system for the 
instructional logs.   You can view the form by clicking HERE.  The link for this form has been placed under the 
“distance learning resources” page, the Gateway App home page, and Blackboard’s home page.  
 
One instructional log needs to be completed and submitted per child every Monday as long as Gateway is closed 
and participating in distance learning.  You will follow the prompts on the screen to fill out your student’s first 
name, last name, and grade level.  You will then upload an electronic copy of your instructional log.  There is a pdf 
and word version of the document available on the district resources page on the website.  You can upload any file 
type that you would like.   Remember that you can scan pictures to pdf for free on your Apple or Android device. 
 
There has been some confusion about the nature and intent of these forms.  Gateway College Prep is ahead of the 
curve of most districts around us because of our BYOD policy and our use of Blackboard.  We are proud of our 
teachers for working hard to ensure that your students have access to high quality education during the time of 
distance learning.  However, we understand that we can’t control the learning environments at your homes.  Every 
family has different challenges to overcome.  The suggestion is that each child get four hours of instruction per day. 
However, this is just not possible in some homes.  Some families are having technology issues.  Some have parents 
who work in emergency services who are on the front lines dealing with this crisis.  Some have multiple 
elementary students who can’t do the work on their own.  No matter what challenges you face at home, all I can say 
is thank you.  Thank you for doing what you can to ensure your children continue to learn.  Thank you for doing 
your job and helping your children with theirs at the same time.  Thank you for being positive for them in this time 
of uncertainty.  Please just do the best that you can.  Turn in the form with the time that you spent, regardless of 
what that is.  This will help us take attendance and stay in compliance with the TEA.  All I can ask is that you try, 
and do your best with what you have.  
 
Sincerely, 
 

 
 
Benjamin Boorman Instructional log pdf version click HERE 
Head of School Instructional log word version click HERE 
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